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HOUSTON ISD WORKERS' COMPENSATION PROCEDURES

Employee
requires

immediate
medical care

Employee seeks 
medical care within 
HISD 504 Network

Employee is released by 
HISD 504 Network treating 
doctor to return to regular 

work 

Employee Reports to Work

Employee is not released to return to regular 
work and/or has lost time from work

Assignment 
for Light 

Duty

Accommodated Not Accommodated

Employee is off work and 
should contact HRBP for 

eligibility of HISD 
approved leave of 

absence

Reporting The Injury                  Medical Work Status and Disability

Employee 
immediately 

reports injury to 
supervisor

Supervisor checks 
employee welfare

Supervisor 
completes Employee 
Injury & Treatment 

(EIT) Form

Supervisor faxes 
EIT Form to 

Workers' 
Compensation 
Department at
713-556-9224

Start/End

Action

Decision  

Flowchart Key

Employee is 
injured on the 

job

Supervisor provides 
injured employee 

with a copy of 
completed EIT Form

Employee calls Workers' 
Compensation Department 

to finalize return to work 
information

Employee continues to 
seek medical care within 

HISD 504 Network

Employee is offered Bona 
fide Job Offer for 

temporary light duty


